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QUYET DINH 
X A J \ X 

Ve viec ban hanh Quy dinh chiic nang, nhiem vu, quyen han 
va en cau to chiic ciia phong Giao due va Dao tao huyen 

U Y BAN NHAN DAN H U Y E N L A K 

Can cii Luat To chiic chinh quyen dia phuong ngay 19 thang 6 nam 2015; 

Can cii Nghi dinh sd 37/2014/ND-CP ngay 05/5/2014 ciia Chinh phu quy dinh 
ve to chiic cac ca quan chuyen mon thuoc UBND huyen, quan, thi xa, thanh pho thuoc 
tinh; 

Can cii Thong tu lien tich sd 11/2015/TTLT-BGDDT-BNV ngay 29/5/2015 ciia 
Bo Giao due va Dao tao va Bo Noi vu ve hudng dan chiic nang, nhiem vu, quyen han 
va ca cau to chiic ciia Sd Giao due va Dao tao thuoc UBND tinh, thanh pho true thuoc 
Trung uong, Phong Giao due va Dao tao thuoc UBND huyen, quan, thi xa, thanh phd 
thuoc tinh; 

Can cii Quydt dinh sd 1966/QB-UBND ngay 25/8/2014 ciia UBND tinh B&k 
Lak quy dinh ve td chiic cac ca quan chuyen mdn thudc UBND huyen, thi xa, thanh 
phd thudc tinh Dak Lak; 

. ^ Can cii Cong van sd 4492/UBND-TH ngay 08/6/2016 ciia UBND tinh B&k Lrik 
vd viec hudng dan Quy dinh chiic nang, nhiem vu, quyen han va ca cau td chiic ciia 
phong Giao due va Dao tao thudc UBND cap huyen; 

Can cii Quydt dinh sd 2353/QB-UBND ngay 13/10/2014 ciia UBND huyen Lak 
quy dinh ve td chiic cac ca quan chuyen mdn thudc UBND huyen; 

f Can cu Cong van sd 276/UBND-VP ngay 22/02/2017 ciia UBND huyen L&k vd 
y kien quy dinh chiic nang, nhiem vu, quyen han va ca cau td chiic ciia phong Giao 
due va Dao tao thudc UBND huyen; 

Xet Td trinh sd 41/TTr-PGDDT ngay 26/7/2016 ciia phong Giao due va Dao tgo 
huyen ve viec de nghi phe quyet Quy dinh chiic nang, nhiem vu, quyen han va ca cau 
td chiic ciia phong Giao due va Dao tao thudc UBND huyen; 

Xet de nghi ciia Trudng phong Noi vu tai Td trinh sd 58/TTr-NV ngay 
23/02/2017, 

Q U Y E T DINH: 

Dieu 1. Ban hanh kem theo Quydt dinh nay: Quy dinh chiic nang, nhiem vu, 
quyen han va co cau td chiic ciia phong Giao due va Dao tao thudc UBND huyen. 

Dieu 2. Trudng phong Giao due va Dao tao cd trach nhiem td chuc, quan ly dieu 
hanh thuc hien noi dung Quy dinh ban hanh kem theo Quyet dinh nay. 
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Dieu 3. Quydt dinh nay co hieu lire kd tu ngay ky, cac quy dinh trudc day cua 
UBND huyen Lak trai voi Quyet dinh nay deu bai bo. 

Dieu 4. Chanh Van phong HDND va UBND huyen, Trudng phong Noi vu, 
Trudng phong Giao due va Dao tao huyen, Chu tich UBND cac xa, thi tran Lien Son 
va Thu trudng cac co quan, ban, nganh cd lien quan chiu trach nhiem thi hanh Quyet 
dinh nay. 

Nai nhan: TM. UY BAN NHAN DAN HUYEN 
- Nhu Dieu 4; ^-GHLLTICH 
- Sa GD va DT tinh; I 
- TT. Huyen uy; L (b/c) 
- TT. HDND huyen; J 
- BTC Huyen uy; 
- CT, PCT UBND huyen; 
- Luu: VT. 

g Hduk 
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UY BAN NHAN DAN 
HUYEN L A K 

CONG HOA XA HOI CHU NGHIA VIET NAM 
• • • 

Doc lap - Tg do - Hanh phuc 

QUY DINH 
Ve chiic nang, nhiem vu, quyen han 

va co' cau to chiic cua phong Giao due va Dao tao huyen 
(Ban hanh kem theo Quyit dinh so: (Li/QD-UBND ngay QS 73/2017 cua UBND huyen Ldk) 

Dieu 1. Vj tri va chiic nang 
1. Phong Giao due va Dao tao la co quan chuyen mon thuoc Uy ban nhan dan 

huyen; giup Uy ban nhan dan huyen thuc hien chuc nang quan ly nha nude ve giao due 
r A 

va dao tao d dia phuong va thuc hien mot so nhiem vu, quyen han theo phan cong 
• • A * 9 9 W 

hoac uy quyen ciia Uy ban nhan dan huyen, C M tich Uy ban nhan dan huyen va theo 
quy dinh ciia phap luat. 

2. Phong Giao due va Dao tao cd tu each phap nhan, cd con dau va tai khoan 
rieng; chiu su chi dao, quan ly ve to chuc, bien che va cong tac ciia Uy ban nhan dan 
huyen, ddng thai chiu su chi dao, hudng dan, kiem tra ve chuyen mdn, nghiep vu ciia 

r r 

Sd Giao due va Dao tao tinh Dak Lak. 
Dieu 2. Nhiem vu va quyen han 
1. Trinh Uy ban nhan dan huyen: 
a) Du thao cac van ban hudng dan thuc hien ca che chinh sach, phap luat, cac 

quy dinh ciia Uy ban nhan dan tinh ve hoat ddng giao due d dia phuang; 
r r 

b) Du thao quyet dinh, chi thi, quy hoach, ke hoach 05 nam, hang nam va 
chuong trinh, noi dung cai each hanh chinh nha nude ve lmh vuc giao due d dia 
phuang; 

c) Du thao quy hoach mang ludi cac trudng trung hoc ca sd; trudng phd thdng 
\ r r 9 9 

co nhieu cap hoc, trong do khdng cd cap hoc trung hoc phd thdng; trudng phd thdng 
dan toe ban tni; trudng phd thdng dan toe ndi tru khdng cd cap trang hoc phd thdng, 
trudng tieu hoc; trudng mam non, nha tre, nhdm tre, trudng, lap mau giao (goi chung 
la ca sd giao due mam non) d dia phuang theo hudng dan ciia Sd Giao due va Dao tao 
va Uy ban nhan dan huyen. 
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2. Trinh Chii tich Uy ban nhan dan huyen du thao cac quyet dinh thanh lap (doi 
vdi cac ca sd giao due cong lap), cho phep thanh lap (doi vdi cac ca sd giao due ngoai 
cong lap), sap nhap, chia tach, giai the cac ca sd giao due (bao gdm ca cac ca sd giao 

A 9 r 

due cd su dau tu ciia cac td chuc, ca nhan nude ngoai), doi vdi: Trudng trung hoc ca 
sd; trudng phd thdng co nhieu cap hoc; trong do khdng cd cap hoc trung hoc phd 
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thdng; trudng phd thdng dan toe ban tni; trudng phd thdng dan toe ndi tni khdng cd 
r 9 ' 9 ; A ( 

cap trang hoc phd thdng; trudng tieu hoc; ca sd giao due mam non; cong nhan viec 
A r 

thanh lap trung tarn hoc tap cong ddng; cac ca sd giao due cd ten goi khac (neu cd) 
thudc tham quyen quan ly ciia Uy ban nhan dan huyen. 

3. Hudng dan, td chuc thuc hien cac van ban quy pham phap luat, chuong trinh, 
ke hoach phat trien giao due d dia phuang, cac ca che, chinh sach ve xa hoi hoa giao 
due sau khi dugc ca quan cd tham quyen phe duyet; huy ddng, quan ly, su dung cac 2 
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nguon lire de phat trien giao due tren dia ban; tuyen truyen, pho bien, giao due phap 
luat va thong tin ve giao due. 

4. Hudng dan, td chuc thuc hien chuong trinh, ndi dung, ke hoach, chuyen mdn, 
nghiep vu, cac hoat ddng giao due, phd cap giao due, xda mu chu; cong tac tuyen sinh, 
thi, xet duyet, cap van bang, chung chi doi vdi cac co sd giao due thudc tham quyen 
quan ly cua Uy ban nhan dan huyen. 

5. Phoi hop vdi phong Tai chinh - Ke hoach xac dinh, can doi ngan sach Nha 
nude chi cho giao due hang nam cua dia phuang, trinh cap cd tham quyen phe duyet; 
hudng dan, kiem tra viec su dung ngan sach Nha nude va cac nguon thu hop phap 
khac cho giao due doi vdi cac ca sd giao due thuoc Uy ban nhan dan huyen. 

6. Kiem tra chuyen nganh theo hudng dan cua thanh tra Sd Giao due va Dao 
tao; phoi hop vdi Thanh tra huyen, thanh tra Sd Giao due va Dao tao trong cac hoat 
dong kiem tra, thanh tra ve giao due va dao tao d dia phuang. 

F 

7. Quyet dinh cho phep hoat dong giao due, dinh chi hoat dong giao due cac ca 
sd giao due quy dinh tai Khoan 3 Didu 3 cua Quy dinh nay. 

8. Xay dung ke hoach va td chuc thuc hien viec dao tao, bdi duang cong chuc, 
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vien chuc cac ca sd giao due thuoc tham quyen quan ly cua Uy ban nhan dan huyen 
sau khi dugc ca quan cd tham quyen phe duyet. 

9. Td chuc ling dung cac kinh nghiem, thanh turn khoa hoc cong nghe tien tien, 
tong ket kinh nghiem, sang kien ciia dia phuang trong lmh vuc giao due. 
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10. Td chiic thuc hien cong tac xay dung va nhan dien hinh tien tien, cong tac 
thi dua, khen thuong ve giao due tren dia ban huyen. 

r r 

11. Thuc hien cai each hanh chinh, cong tac thuc hanh, tiet kiem, phong chdng 
tham nhung, lang phi; cong tac thanh tra, kiem tra, giai quyet khieu nai, td cao, kien 
nghi cd lien quan den giao due va xi i ly vi pham theo quy dinh ciia phap luat va phan 
cong ciia Uy ban nhan dan huyen. 

12. Giup Uy ban nhan dan huyen thuc hien va chiu trach nhiem ve viec tham 
dinh, dang ky, cap cac loai giay phep thudc pham vi, trach nhiem va tham quyen ciia 
Phong Giao due va Dao tao theo quy dinh ciia phap luat va theo phan cong ciia Uy ban 
nhan dan huyen. 

13. Giup Uy ban nhan dan huyen quan ly nha nude ddi vdi cac hoi, td chiic phi 
chinh phii hoat ddng ve linh vuc giao due va dao tao tren dia ban huyen theo quy dinh 
ciia phap luat. 

14. Hudng dan chuyen mdn, nghiep vu ve quan ly giao due va dao tao ddi vdi 
can bd, cong chiic xa dugc phan cong phu trach, theo doi cong tac giao due d dia 
phuang. 
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15. Quan ly td chiic bd may, bien che cong chiic, ca cau ngach cong chiic, v i tri 
viec lam; thuc hien che do tien luang va chinh sach, che dd dai ngd, dao tao, boi 
duang, khen thuong, ky luat ddi vdi cong chiic thudc pham vi quan ly theo quy dinh 
ciia phap luat va theo su phan cong hoac uy quyen ciia Uy ban nhan dan huyen. 

16. Quan ly va chiu trach nhiem ve tai chinh, tai san, ca sd vat chat dugc giao 
theo quy dinh ciia phap luat va ciia Uy ban nhan dan huyen. 



17. Thuc hien cong tac thong ke, thong tin, bao cao dinh ky va hang nam, bao 
cao dot xuat ve to chiic va hoat dong giao due theo hudng dan ciia So Giao due va Dao 
tao va Uy ban nhan dan huyen. 

18. Thuc hien cac nhiem vu khac do Chii tich Uy ban nhan dan huyen giao va 
theo quy dinh ciia phap luat. 
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Dieu 3. To chiic va bien che 
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1. To chiic: 
a) Phong Giao due va Dao tao co Trudng phong, 03 Phd Trudng phong va cac 

cong chiic thuc hien cong tac chuyen mon nghiep vu; 
b) Trudng Phong Giao due va Dao tao la ngudi diing dau Phong Giao due va 

Dao tao chiu trach nhiem trudc Uy ban nhan dan, Chii tich Uy ban nhan dan huyen va 
trudc phap luat ve thuc hien chiic nang, nhiem vu, quyen han va toan bo hoat dong ciia 
Phong Giao due va Dao tao, cu the nhu sau: 

- Can cii cac quy dinh hien hanh ciia phap luat va phan cong ciia Uy ban nhan 
dan huyen, ban hanh quy che lam viec, che do thdng tin bao cao ciia phong va chi dao, 
kiem tra viec thuc hien quy dinh dd; 

- Chiu trach nhiem trudc Uy ban nhan dan, Chii tich Uy ban nhan dan huyen 
trong viec thuc hien chiic nang, nhiem vu, quyen han ciia Phong Giao due va Dao tao 
quy dinh tai Quyet dinh nay theo tham quyen va cac cong viec dugc Uy ban nhan dan, 
C M tich Uy ban nhan dan huyen phan cong hoac uy quyen; thuc hanh tiet kiem chdng 
lang phi va chiu trach nhiem khi de xay ra tinh trang tham nhung, lang phi gay thiet 
hai trong ca quan va cac ca sd giao due thudc tham quyen quan ly; 

- Cd trach nhiem bao cao vdi Uy ban nhan dan, Chii tich Uy ban nhan huyen vd 
td chiic, hoat ddng giao due ciia Phong Giao due va Dao tao; bao cao cong tac, cung 
cap tai lieu trudc Hoi ddng nhan dan va Uy ban nhan dan huyen khi co yeu clu; phdi 
hgp vdi Trudng phong khac va ngudi diing dau td chiic chinh tri - xa hoi huyen giai 

F r y 

quyet nhung van de lien quan trong viec thuc hien nhiem vu ciia Phong Giao due va 
Dao tao; 

- Tham gia phdi hop vdi Trudng phong Ndi vu thuc hien quy trinh, trinh C M 
tich Uy ban nhan dan huyen: Quyet dinh bd nhiem, bd nhiem lai, mien nhiem, luan 
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chuyen, each chiic, giang chuc ddi vdi ngudi diing dau, cap phd ngudi diing dau, cong 
A ~~ ^ 9 

nhan, khdng cong nhan hoi ddng trudng cac co sd giao due true thudc Uy ban nhan 
F A 

dan huyen; quyet dinh cong nhan, khdng cong nhan hoi ddng quan tri, chii tich hoi 
ddng quan tri, hieu trudng, phd hieu trudng cac co sd giao due ngoai cong lap thudc 
tham quyen quan ly nha nude ciia Uy ban nhan dan huyen theo quy dinh ciia phap luat 

F 9 9 

va phan cap quan ly td chiic can bd ciia Uy ban nhan dan tinh; 
c) Phd Trudng phong Giao due va Dao tao giup Trudng phong phu trach va theo 
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doi mot sd mat cong tac, chiu trach nhiem trudc Trudng phong va trudc phap luat ve 
nhiem vu dugc phan cong. Khi Trudng phong vang mat, mot Phd trudng phong dugc 
Trudng phong uy nhiem dieu hanh hoat dong ciia phong; 

d) Viec bd nhiem, bd nhiem lai, mien nhiem, dieu ddng, luan chuyen, khen 
thuong, ky luat, cho tu chiic, nghi huu va thuc hien che dd chinh sach khac ddi vdi 
Trudng phong, Phd Trudng Phong Giao due va Dao tao do Chii tich Uy ban nhan dan 
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huyen quyet dinh theo quy dinh cua phap luat. 
2. Bien che cong chiic ciia Phong Giao due va Dao tao 
a) Bien che cong chiic ciia Phong Giao due va Dao tao do Chii tich Uy ban nhan 

dan huyen quyet dinh trong tong bien che cong chiic cua huyen do ca quan co tham 
quyen giao; 

b) Viec bo tri cong tac doi voi cong chiic ciia Phong Giao due va Dao tao phai 
can cii vao vi tri viec lam, tieu chuan ngach cong chiic va pham chat, trinh do, nang 
lire ciia cong chiic; 

r 

c) Can cii chiic nang, nhiem vu va danh muc vi tri viec lam, ca cau cong chiic 
dugc cap co tham quyen phe duyet, hang nam Phong Giao due va Dao tao chii tri, phoi 
hop vdi Phong Noi vu xay dung ke hoach bien che cong chiic theo quy dinh ciia phap 
luat bao dam thuc hien nhiem vu dugc giao trinh cap cd tham quyen phe duyet. 

3. Cac ca sd giao due thuoc Uy ban nhan dan huyen: 
Phong Giao due va Dao tao chiu trach nhiem giup Uy ban nhan dan huyen quan 

ly nha nude doi vdi cac ca sd giao due (bao gdm ca cac ca sd giao due co su tham gia 
dau tu ciia cac to chiic va ca nhan nude ngoai): Trudng trung hoc co sd; trudng pho 
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thong cd nhieu cap hoc, trong dd khdng cd cap hoc trung hoc phd thdng; trudng phd 
thdng dan toe ban tni; trudng phd thdng dan toe ndi tni khdng cd cap trung hoc phd 
thdng; trudng tieu hoc; ca sd giao due mam non. 

3 _ ** 
Dieu 4. To chiic thirc hien: 
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1. Trudng phong Giao due va Dao tao cd trach nhiem td chiic trien khai thuc 
9 9 y J 

hien, theo doi, kiem tra Quy dinh nay va cu the hoa Quy dinh nay bang quy che hoat 
ddng, phan cong nhiem vu cho tung cong chiic chuyen mdn thudc dan vi de hoan 
thanh tot nhiem vu dugc giao. 

2. Viec sua ddi, bd sung quy dinh nay do Trudng phong Giao due va Dao tao va 
Trudng phong Ndi vu thdng nhat trinh Uy ban nhan dan huyen xem xet, quyet dinh./. 
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