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DANH MUC THU TUC HANH CHINH
LINH VUC QUAN LY NHA NUOC VE TON GIAO
(Puoc cong bé tai Quyét dinh sé 838/0P-UBND ngay 24/4/2018
ciia Chii tich Uy ban nhdn dén tinh Pak Lk)

STT TEN THU TUC HANH CHINH TRANG

Thu tyc thdng bao ma 16p bdi dudng vé ton giao theo quy
dinh tai khoan 2 Diéu 41 Luat tin ngudng, ton gido

Tha tuc thong bao danh muc hoat déng ton gido ddi véi
2 | t6 chuc co6 dia ban hoat dong ton gido ¢ nhi€u xa thudc 4
mot huyén

Thu tuc thong bao danh myc hoat dong ton gido bd sung
3 | d6i véi td chirc co dia ban hoat dong ton gido & nhiéu x4 7
thuoc mot huyén

Thu tuc théng bao to chirc hoi nghi thuong nién cua to
4 | churc ton gido, t6 chirc ton gido truc thudc c6 dia ban hoat 10
dong & mdt huyén

Thu tuc d€ nghi t6 chic dai hdi cua t6 chuc ton gido, td
chuc ton gido truc thude, to6 chirc dugc cap ching nhan

S dang ky hoat dong ton gido c6 dia ban hoat dong & mdt 13
huyén
Thu tuc dé nghj t6 chirc cude 1& ngoai co SO ton gido, dia

6 |diém hop phap di ding ky c6 quy md to chirc & mot 16

huyén

Thu tuc dé nghi giang dao ngoai dia ban phu trach, co s¢
7 | ton gido, dia diém hop phap da dang ky c6 quy mo to 19
chic & mot huyén

Thu tuc théng béo td chirc quyén gop ngoai dia ban mot
xa nhung trong dia ban mot huyén, quan, thi xa, thanh
8 |phd thudc tinh, thanh phd thudc thanh phd truc thude 22
trung wong ctia co s tin ngudng, t6 chic t6n gido, to
chtrc ton gido truc thudc
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NOI DUNG THU TUC HANH CHINH LINH VU'C TON GIAO
THUQC THAM QUYEN GIAI QUYET CUA UBND CAP HUYEN

1. THU TUC THONG BAO MO LOP BOI DUONG VE TON GIAO
THEO QUY DINH TAI KHOAN 2 DPIEU 41 CUA LUAT TIN NGUONG,
TON GIAO

a) Trinh ty thyc hién:

Cham nhat 13 20 ngay trudc ngaykhai giang, t6 churc ton gido, to chirc ton
gido truc thudc md 16p boi du:0’ng vé ton gido theo quy dinh tai khoan 2 Piéu 41
ciia Luat tin ngudng, ton gido gui van ban thong bao dén Uy ban nhan dan cip
huyén no1 m¢ 16p.

b) Cach thirc thwe hién: Guri vin ban thong bao truc tiép tai Uy ban nhan
dan cap huyén; qua dudng buu chinh hoic thong qua dich vu cong truc tuyén.

Van ban thong bao phai c6 xac nhan ctiaUy ban nhan dan cip huyén.Néu gui
qua duong buu chinh, ngay tiép nhan vin ban thong bao duoc tinh theo ngay ghi
trén ddu cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong bao néu 1o tén 10p, dia diém, 1y do, thoi
gian hoc, ndi dung, chuong trinh, thanh phan tham dy, danh sach giang vién.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi Uy ban nhan dan cép huyén nhan
dugc van ban thong bao hop 1€.

d) Poi twong thue hién thi tuc hanh chinh:T6 chuc ton gido, to chirc ton
gido truc thuoc mé 16p boi dudng vé ton gido theo quy dinh tai khoan 2 Biéu 41
cua Luat tin ngudng, ton gido.

e) Co quan thuc hién tha tuc hanh chinh:

- Co quan c6 thAm quyén tiép nhan théng bio: Uy ban nhan dan cip
huyén.

- Co quan trc tiép thuce hién thi tuc hanh chinh: Phong Noi vu.

g)Ket qua thyc hién tha tuc hanh chinh:Van ban xac nhan cua Uy ban
nhan dan cap huyén vé viéc tiép nhan thong bao.

Van ban thong bao dugc luu tai Uy ban nhan dan cép huyén dé thuc hién
cong tac quan ly nha nudc veé tin ngudng, ton gido.

h) Lé phi: Khong co.
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i) Tén mau don, mau to khai: Noi dung van ban théng bao theo quy dinh
tai khoan 2 Diéu 41 ctua Luat tin ngudng, ton gido.

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

- Cham nhét 13 20 ngay trude ngaykhai giang, té chirc ton gido, to chirc ton
giao truc thudccd trach nhiém thong bao.

- Trudng hop viée mé 16p bdi dudng vé ton gido vi pham quy dinh tai Bléu
5 cua Luat tin ngudng, ton giao, Uy ban nhan dan cap huyén co véan ban yéu cau to
chtrc ton gido, t6 chic tén gido truc thudc khong to chirc hodc ding viée mé 1op
bdi dudng.

[) Can c&r phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh sO 162/2017/ND-CP ngay 30/12/2017 ciia Chinh phu quy dinh

chi tiet mot s di€u va bi¢n phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghi¢p vu kiém soat thu tuc hanh chinh.
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2. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
POI VOI TO CHUC CO PIA BAN HOAT PONG TON GIAO O NHIEU XA
THUQC MQT HUYEN

a) Trinh ty thyc hién:

T chire t6n gido, t6 chtrc ton gido truc thudc, td chirc duoc cép chimg nhan
dang ky hoat dong ton gido c6 dia ban hoat dong ton gido & nhiéu xa thudc mot
huyén guri vin ban théng bao vé danh muc hoat dong tén gido dién ra hiang nim
dén Uy ban nhan dan cép huyén.

'b) Cach thirc thue hién: Gui van ban thong béo truc tiép tai Uy ban nhén
dan cap huyén; qua dudng buu chinh hoic thong qua dich vu cong truc tuyén.

Van ban thong bao phai co xac nhan ctaUy ban nhan dan cdp huyén. Néu
gui qua duong buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay
ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao (theo miu) va cac tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi Uy ban nhan dan cép huyén nhan
duogc van ban thong bdo hop 1€.

d) Po6i twong thuc hién thii tuc hanh chinh: T6 chirc ton gido, t6 chirc ton
gido truc thudc, t6 chuc dugce cap chiing nhan dang ky hoat dong ton giao co6 dia
ban hoat dong ton giao & nhiéu xa thuoc mdt huyen.

e) Co quan thuce hién tha tuc hanh chinh:

- Co quan c6 thAm quyén tiép nhan théng bio: Uy ban nhan dan cip
huyén.

- Co  quan truc tiép thue hién thi tuc hanh chinh: Phong Noi vu.

g)Két qua thwe hién thi tuc hanh chinh:Vin ban xac nhan ciia Uy ban
nhéan dan cap huyén ve viéc tiép nhan thong bao.

Van ban thong bao dugc luu tai ij ban nhan dan cép huyén dé thuc hién
cong tac quan ly nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong co.

i) Tén miu don, miu to khai:
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Thong bao danh muc hoat dong ton giao hang nam hodc danh muc hoat
dong ton giao bo sung (Mau B30, Phu luc Nghi dinh s6 162/2017/ND-CP ngay
30/12/2017).

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

- Cham nhét 1a 30 ngay ké tir ngay dugc cong nhén, chap thuan hodc duogc
cap ching nhén dang ky hoat dong ton gido, t6 chtrc ton gido, td chirc ton gido truc
thudc, t6 chic dugc cip ching nhin ding ky hoat dong tén gido c6 dia ban hoat
dong ton gido ¢ nhiéu xa thudc mot huyén cé trach nhiém gii vin ban thong bao
danh myc hoat dong t6n gido dién ra hang nim dénPhong Noi vu.

- Cham nhat 1a 30 ngay ké tir ngay Luat tin ngudng, ton gido c6 hicu luc, t6
chtrc ton gido, to chirc ton gido truc thudc, to chirc di duoc cap chirng nhan ding
ky hoat dong ton gido c6 dia ban hoat dong ton gido & nhiéu xa thudc mot huyén
tn{é’c nge‘}y Luat ¢c6 hiéu lyc ¢o6 trach nhi¢m thong bdo danh muc hoat dong ton giao
dién ra hang nam dén Phong Noi vu.

- Vi@c thQng bao danh muc hoat dong ton giao dién ra héng nam chi thuc
hién mot 1an. Doi voi cac hoat dong ton gido khong c6 trong danh muc da thong
bdo thi nguoi dai dién t6 chirc ¢6 trach nhi€ém gui van ban thong bido bd sung dén
Phong Noi vu.

I) Can cir phap ly cta thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phii quy dinh
chi tiet mot s6 di€u va bi¢n phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cia Van phong Chinh
phu hudng dan vé nghi¢p vu ki€ém soat thu tuc hanh chinh.



Mau B30

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

THONG BAO
Danh muc hoat dgng ton gido hang nam
hoiac danh muc hoat dong ton giao bo sung

Théng bao danh muc hoat djng ...“... véi cac ni dung sau:

TT Tén cac hoat Théi gian Pia diém dién ra hoat Ghi chu
ddng ton giao to chirc dong ton giao

TM. TO CHUC ©®
(Chit ky, déu)

1 Pja danh noi co tru s cua td chirc ton gido, td chirc ton gido truc thudc hoac td chirc
dugc cap chimg nhan dang ky hoat dong ton gido.

@ Co quan quan 1y nha nuéc vé tin ngudng, ton giao ¢ trung uong d6i voiviéc thong bao
danh myc hoat dong ton gido (hodc hoat dong ton gido bd sung) cua to chirc c6 dia ban hoat dong
ton gido & nhiéu tinh; co quan chuyén mon vé tin ngudng, ton gido cap tinh d6i voi viée thong
bao danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung) ctiatd chirc co dja ban hoat
dong ton giao ¢ nhidu huyén thudc mét tinh; Uy ban nhan dan cp huyén d6i v6i viec thong bao
danh myc hoat dong ton gido (hodc hoat dong ton gido bd sung) cua t6 chtrc ¢6 dia ban hoat dong
ton giao ¢ nhiéu xa thuéc mot huyén; Uy ban nhan dan cap xa d6i voiviéc thong bao danh muc
hoat dong ton gido (hoic hoat dong ton gido bd sung) cua to chic ¢ dia ban hoat dong ton gido
o mot xa.

©) T4 chuc ton gido, td chure ton gido truc thude hoac td chue duoc cép chtirng nhan dang ky
hoat dong ton gido.

) Hoat dong ton gido hang nim hodc hoat dong ton gido bd sung.
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3. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO BO
SUNG POI VOI TO CHUC CO PIA BAN HOAT PQONG TON GIAO O
NHIEU XA THUQC MOT HUYEN

a) Trinh ty thyc hién:

Cham nhit 14 20 ngay trude khi dién ra hoat dong ton gido khong cé trong
danh muc d3 thong bao hang nim, nguoi dai dién cua to chire ton gido, to chirc ton
gido truc thudc, td chie duoc cép chimg nhan dang ky hoat dong ton gido co6 dia
ban hoat dong ton gido & nhiu xa thuéc mot huyén giri vin ban théng bao bd sung
dén Uy ban nhan dan cép huyén.

'b) Cach thirc thye hién: Gui van ban thong bao tryc tiép tai Uy ban nhén
dan cap huyén; qua dudng buu chinh hoic thong qua dich vu cong truc tuyén.

Van ban thong bao phai co xac nhan ctaUy ban nhan dan cdp huyén. Néu
gui qua duong buu chinh, ngay tiép nhan vin ban thong bao duoc tinh theo ngay
ghi trén déu cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong bao (theo miu) va cac tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi Uy ban nhan dan cap huyén nhan
duoc van ban thong bdo hop 1€.

d) D01 twgng thyce hién thu tyc hanh chinh: Nguoi dai dién cua t6 chuc
t6n gido, to chirc ton gido truc thudc, to chirc duge cdp ching nhan ding ky hoat
dong t6n gido bd sung hoat dong ton gido khong co trong danh muc da thong bao
hang nam.

e) Co quan thuce hién tha tuc hanh chinh:

- Co quan c6 thAm quyén tiép nhan théng bio: Uy ban nhan dan cip
huyén.

- Co quan trc tiép thuce hién thi tuc hanh chinh: Phong Noi vu.

g)Két qua thwe hién thit tuc hanh chinh:Vin ban xac nhan ctua Uy ban
nhéan dan cap huyén ve viéc tiép nhan thong bao.

Van ban thong bao dugc luu tai ij ban nhan dan cép huyén dé thuc hién
cong tac quan ly nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong co.

i) Tén miu don, miu to khai:
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Thong bao danh muc hoat dong ton gido hang nam hodc danh muc hoat
dong ton giao bo sung (Mau B30, Phu luc Nghi dinh s6 162/2017/ND-CP ngay
30/12/2017).

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

Cham nhit 1 20 ngay truoc khi dién ra hoat dong ton giao khong co trong
danh muc da thong bao hang ndm, ngudi dai dién cua to chirc ton gido, t6 chire ton
gido truc thudc, to6 chuc duoc‘cép chirmg nhan dang ky hoat dong ton gido co6 dia
ban hoat d{)pg ton g’iéo ¢ nhi€u xa thuoc mdt huyén c6 trach nhiém gui van ban
thong bao bo sung dén Phong Noi vu.

[) Can c&r phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh pha quy dinh
chi tiét mot so diéu va bién phap thi hanh Luat tin ngudng, ton giao.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghi¢p vu kiém soat thu tuc hanh chinh.



Mau B30

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

THONG BAO
Danh muc hoat dgng ton gido hang nam
hoiac danh muc hoat dong ton giao bo sung

Thong bao danh muc hoat dong ...“... véi cac ni dung sau:

TT Tén cac hoat Théi gian Pia diém dién ra hoat Ghi chu
dong ton giao to chirc dong ton giao

TM. TO CHUC ©®
(Chit ky, déu)

D Pja danh noi cb tru sé cua td chuc ton gido, t6 chuc ton giao truc thude hodc td chirc
dugc cap chimg nhan dang ky hoat dong ton gido.

@ Co quan quan 1y nha nuéc vé tin ngudng, ton giao ¢ trung wong d6i voiviéc thong bao
danh myc hoat dong ton gido (hodc hoat dong ton giao bd sung) cua to chire co dia ban hoat dong
ton gido & nhiéu tinh; co quan chuyén mén vé tin ngudng, t6n gido cap tinh d6i voi viéc thong
bao danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung) cuatd chirc co dja ban hoat
dong ton giao ¢ nhidu huyén thudc mot tinh; Uy ban nhan déan cp huyén d6i véi viéc thong bao
danh myc hoat dong ton gido (hodc hoat dong ton gido bd sung) cua t6 chtrc ¢6 dia ban hoat dong
ton giao ¢ nhiéu xa thuéc mot huyén; Uy ban nhan dan cap xa d6i véiviéc thong bao danh muc
hoat dong ton gido (hodc hoat dong ton gido bd sung) cua td chirc co dia ban hoat dong ton gido
o mot xa.

©) T4 chuc tén gido, td chure ton gido truc thude hoac td chue duoc cép chtirng nhan dang ky
hoat dong ton gido.

) Hoat dong ton gido hang nim hodc hoat dong ton gido bd sung.
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4. THU TUC THONG BAO TO CHUC HQI NGHI THUONG NIEN
CUA TO CHUC TON GIAO, TO CHUC TON GIAO TRUC THUQC CO
DPIA BAN HOAT PONG O MOT HUYEN

a) Trinh ty thyc hién:

Cham nhat 14 20 ngay trudc ngay to chire hoi nghi, to chic ton gido, td chirc
ton gi\a’to tru.’cqthu(f)c c6 dia ban hoat dong t@n giéo 0 mot huyén gfri van ban thong
bao vé viéc td chirc hoi nghi thuong nién dén Uy ban nhan dan cap huyén.

'b) Cach thirc thue hi¢n: Gui véan ban thong béo truc tiép tai Uy ban nhan
dan cap huyén; qua duong buu chinh hodc thong qua dich vu cong truc tuyén.

Vin ban théng bao phai ¢ xac nhan cuaUy ban nhan dan cip huyén. Néu
gui qua duong buu chinh, ngay ti€p nhan van ban thong bao dugc tinh theo ngay
ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao (theo miu) va cac tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi Uy ban nhan dan cép huyén nhan
duoc van ban thong bdo hop 1€.

d) Poi twong thuc hién thii tuc hanh chinh: T6 chirc ton gido, t6 chirc ton
gido truc thude c6 dia ban hoat dong ton gido & mdt huyén té6 chirc hdi nghi thuong
nién.

e) Co quan thuc hién tha tuc hanh chinh:

- Co quan c6 thAm quyén tiép nhan théng bao: Uy ban nhan dan cip
huyén.

- Co  quan truc tiép thuwe hién thi tuc hanh chinh: Phong Noi vu.

g)Két qua thyc hién thi tuc hanh chinh:Van ban xac nhan cua Uy ban
nhan dan cap huyén vé viéc ti€ép nhan thong bao.

Vian ban thong bao dgqc lIvu tai ij ban nhan dan cép huyén dé thuc hién
cong tac quan ly nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong co.

i) Tén miu don, miu to khai:

Thong bao to chirc hoi nghi thuong nién (Mau B31, Phy luc Nghi dinh so
162/2017/ND-CP ngay 30 thang 12 nam 2017).
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k) Yéu cau, diéu ki¢n thwc hién thii tuc hanh chinh:Chim nhat 1a 20 ngay
trudc ngay td6 chirc hoi nghi, t6 chirc ton gido, tO chuc ton gido truc thude g(’) dia
b?m hoat dong ton gido & mot hpyén c6 trach nhi€ém guri van ban thong bao vé viéc
to chirc hdi nghi thuong nién dén Phong No6i vu.

I) Can c& phap ly cua thi tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh sO 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phu quy dinh
chi tiét mot s6 dieu va bién phap thi hanh Luét tin ngudng, tbn giao.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cia Van phong Chinh
pht hudéng dan vé nghiép vu ki€m soat thu tuc hanh chinh.
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Mau B31
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic
..., ngay......thang.....ndm... ...
THONG BAO
To chirc hoi nghithwdng nién
Kinh gtri: .......... @

Tén to chire (chit in hoa): ...oovvevvneieneieeieeee @,
5 TS
Thong bao ve viéc to chire hgi nghi thuwdng nién véi cac ndi dung sau:
No6i dung: ...........
Thoi gian: .
Dia diém: .

Vian ban kem theo gom Du: klen thanh phan sO lu0’ng ngu:0’1 tham du;
chuong trinh t6 chirc hoi nghi thudng nién.

TM. TO CHUC @
(Ky, ghi ro ho tén, dau)

@) Pja danh noi ¢6 try so cla to chirc ton gido hodc t6 chirc ton gido truc thude.

@ Co quan quan ly nha nuéc vé tin ngudng, ton gido ¢ trung uong dbi véi viée t6 chirc hoi
nghi thuong nién ca t6 chirc ton gido, to chirc ton gido truc thudc, to chire duge cap chimg nhén
dang ky hoat dong ton gido co dia ban hoat dong ¢ nhiéu tinh; co quan chuyén moén Ve tin
ngudng, ton giao cap tinh d6i voi viée t6 chirc hoi nghi thudng nién cia to chire tén gido, to chirc
t6n gido truc thudc, t6 chuc duoc cap ching nhan dang ky hoat dong ton gido ¢ dia ban hoat
dong ¢ nhiédu huyén thugc mot tinh; Uy ban nhan dan cép huyén ddi véi viée t6 chirc hoi nghi
thuong nién cua t6 chirc ton gido tryc thudc co dia ban hoat dong & mot huyén.

®) T4 chirc ton gido, to chirc ton gido tryc thudc hodc to chirc duoc cip chimg nhan ding ky
hoat dong ton gido.
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5. THU TUC PE NGHI TO CHUC PAI HQI CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC, TO CHUC PUQC CAP
CHUNG NHAN PANG KY HOAT PONG TON GIAO CO PIA BAN HOAT
PONG O MOT HUYEN

a) Trinh ty thyc hién:

- Bude 1: T chuc ton gido, td churc ton gido truc thude, td chuc duoc cép
chimg nhan dang ky hoat dong ton giao ¢ dia ban hoat dong & mot huyén trude
khi t6 churc dai hoi gtri ho so dé nghi dén Phong No6i vu.

- Budc 2: Phong N§i vu xem xét hd so, truong hop hd so ch}ra déy d}i, hop
1¢ Phbng Noi vu thong bdo qua mang Internet hoac van ban cho t6 chirc dé hoan
chinh ho so.

- Budc 3:

q + Phong No1i vu phéi hop véi cac co quan lién quan tham dinh hd so, trinh
Uy ban nhan dan cap huyén.

+ Uy ban nhan déan cap huyén cin ct T trinh ctia Phong Noi vu chap thuan
hodc khong chap thuan vé viéc td chtrc dai hoi. Truong hop tir choi dé€ nghi phai tra
161 bang van ban va néu rd ly do.

b)Cach thirc thwe hién: Nop ho so truc’tié'p tai Phong No6i vu; qua duong
buu chinh hoac thong qua dich vu cong tryc tuyén.

Phong Noi vu tiép nhan ho so va c6 gidy hen tra két qua. Néu gui qua duong
buu chinh, ngay tiép nhan ho so duoc tinh theo ngay ghi trén ddu céng vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban dé nghi (theo mau);

+ Bao cao téng két hoat dong cua t chuc;

+ Du thao hién chuwong hoic hién chuong stra d6i (néu co).
- S6 lugng ho so: 01 (bd).

d) Thoi han gidi quyét: 25 ngay ké tir ngay Phong Noi vu nhan du ho so dé
nghi hop I¢.

d) Poi twgng thyc hién thu tuc hanh chinh: T6 chirc ton gido, to chic ton
gido tryc thude, to chire duoc cap chimg nhén dang ky hoat dong ton giao co dia
ban hoat dong & mdt huyén t6 chire dai hoi.

e) Co quan thuc hién tha tuc hanh chinh:
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- Co quan c6 thAim quyén quyét dinh: Uy ban nhan dan cip huyén.
- Co quan tryec tiép thwe hién thii tuc hanh chinh: Phong Néi vu.

g)Ké't qua thuce hién thi tuc hanh chinh: Vin ban tra 16i chap thuan hoic
khong chap thuan veé viéc to chirc dai hoi.

h) Lé phi: Khong co.
i) Tén miu don, miu to khai:

Dé nghi vé viéc t0 chirc dai hoéi (Miu B33, Phy luc Nghi dinh sb
162/2017/ND-CP ngay 30/12/2017).

K) Yéu ciu, diéu kién thye hién thi tuc hanh chinh:Khéng co.
[) Can cir phap ly cia thi tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s0 162/2017/ND-CP ngay 30/12/2017 ciia Chinh phii quy dinh
chi tiét mgt s di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghi¢p vu kiém soat thu tuc hanh chinh.
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Mau B33

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PE NGHI
Ve viéc to chirc dai hoi

Kinh gui: .......... @

Tén to chirc (chit in hoa): ......ovvveveneiieienn. @

5 4 T

Pé nghi vé viéc to chirc dai hoi véi cac ndi dung sau:

LY O t0 CHTIC: .,

NOL AUNG: o e e e

Thoi gian: .

Dia diém: . :

Vian ban kem theo gom Chu’ong trmh to chuc dal h01 du: klen thanh phan s6
luong nguol tham du; bao céo tong két hoat dong cua td chtrc; du thao hién
chuong hodc hién chuong stra doi (néu co).

TM. TO CHUC ®
(Ky, ghi ro ho tén, dau)

M Pja danh noi co tru s& cua td chirc ton giao, td chirc ton gido truc thudc hoac td chirc
dugc cap ching nhan ding ky hoat dong ton gido.

@ Co quan quan ly nha nudc ve tin ngudng, ton gido ¢ trung wong dbi véi viée to chirc dai
hoi ciia to chtrc ton gido, to chirc ton giao tryc thugc, t6 chirc duoc cap chung nhén dang ky hoat
dong ton gidoco dia ban hoat dong ¢ nhleu tinh; co quan chuyén mon vé tin ngudng, ton gido cap
tinh dbi v6i viée to chire dai hoi cua to chucton gido, t6 chirc ton gido tryc thude, t6 chirc duge
cap ching nhén dang ky hoat dong ton giao co dia ban hoat dong ¢ nhiéu huyén thudc mot tinh;
Uy ban nhan dan cap huyén dbi véi viéc t6 chtrc dai hoi cua to chire ton gido truc thude co dia
ban hoat dong & mot huyén.

@) T chuc ton gido, td chirc ton gido tryc thudc hoac td chirc duoc cép ching nhéan dang
ky hoat dong ton gido.
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6. THU TUC PE NGHI TO CHUC CUQC LE NGOAI CO SO TON
GIAO, PIA PIEM HQP PHAP PA PANG KY CO QUY MO TO CHUC O
MOT HUYEN

a) Trinh ty thyc hién:

- Buge 1: Trude khi t6 chirc cudc 18 ngoai co s ton giao, dia diém hop phap
da dang ky c6 quy mo t6 chirc & mot huyén, td chirc ton gido, to chuc ton gido tryc
thudc, to chire duge cip ching nhan dang ky hoat dong tén gido giri hd so dé nghi
dén Phong Noi vu.

- Budc 2: Phong N§i vu xem xét hd so, truong hop hd so ch}ra déy d}i, hop
1¢, Phér}g Noi vy thong bao qua mang Internet hodc van ban cho t6 chuc dé hoan
chinh ho so.

- Budc 3:

q + Phong Noi vu phdi hop véi cac co quan lién quan thim dinh hd so trinh
Uy ban nhan dan cap huyén.

+ Uy ban nhan déin cap huyén cin ct T trinh ctia Phong Noi vu chap thuan
hoac khong chap thuan vé viéc té churc cudc 1€ ngoai co s ton gido, dia di€ém hop
phap da dang ky. Truong hop tir choi dé nghi phai tra 161 bang van ban va néu ro ly
do.

b)Cach thirc thue hién:Nop ho so truc ’tié'p tai Phong Noi vu; qua duong
buu chinh hoac thong qua dich vu cong tryc tuyén.

Phong No1 vu tiép nhan ho so va c6 gidy hen tra két qua. Néu gui qua duong
buu chinh, ngay tiép nhan hd so dugc tinh theo ngdy ghi trén dau céng vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:Vin ban dé nghi (theo mau);
- S6 lugng ho so: 01 (bd).

d) Thoi han gidi quyét: 25 ngay ké tir ngay Phong Noi vu nhan di ho so dé
nghi hop €.

d) Doi twgng thyc hién tha tuc hanh chinh: T6 chirc ton gido, tO churc ton
gido tryc thudc, t6 chirc dugc cap ching nhan dang ky hoat dong tén giao t6 chirc
cudc 18 ngoai co so ton gido, dia diém hop phap da ding ky.

e) Co quan thuc hién tha tuc hanh chinh:
- Co quan c6 thAim quyén quyét dinh: Uy ban nhan dan c4p huyén.
- Co quan tryec tiép thue hién thii tuc hanh chinh: Phong Nbi vu.
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g)Ket qua thue hién thi tuc hanh chinh: Van ban tra 161 chap thuan hoac
khong chap thuan vé viéc t6 chirc cudce 18 ngodi co so ton gido, dia diém hop phap
da dang ky.

h) Lé phi: Khong co.
i) Tén miu don, miu to khai:

DPé nghi t6 chirc cudc 18 ngoai co sO ton gido hodc dia diém hop phap da
dang ky (Mau B34, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

K) Yéu céu, diéu kién thuwc hién thi tuc hanh chinh:Khéng cé.
[) Can cw phap ly cua thi tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s0 162/2017/ND-CP ngay 30/12/2017 ciia Chinh phu quy dinh
chi tiet mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghi¢p vu kiém soat thu tuc hanh chinh.
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Mau B34

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

] PE NGHI
To chirc cudc léngoai co sé ton giao hodc dia diém hgp phap da dang ky

Kinh gui: .......... @

Tén to chirc (chit in hoa): .......coovvveneiieenn.... @
5 T TR
Pé nghi vé viéc to chirc cude 18 ...¢... véi cac ndi dung sau:
TN CUOC 18 e
NgUOT ChU 1 ..o e e e e
NOL AUN . et e e
Thot gianthuc hi€n: ... e
Dia diem thue RIEN: ... oo
QUY M0 oot e e
Van ban kém theo gf’)m: Chuong trinh t6 chuc cudc 18; du kién thanh phén
tham du cudc 1&.

TM. TO CHUC ®
(Chit ky, ddu)

M Pja danh noi co tru s& cua td chirc ton giao, td chirc ton gido tryc thudc hodc td chirc
dugc cap ching nhan ding ky hoat dong ton giao.

@ Co quan chuyén moén vé tin ngudng, ton gido cap tinh noi dy kién t6 chirc cudc 1& ddi
véi cudc 1€ c6 quy mod t6 chirc & nhiéu huyén thudc mdt tinh hodc & nhiéu tinh; Uy ban nhan dan
cap huyén dbi voi cudc 18 c6 quy mo t6 chtrc & mot huyén.

©) T4 chie t6n giao, t6 chure t6n gido tryc thude hodc t6 chirc duoc cap ching nhan dang ky
hoat dong ton gido. Poi véi t6 chirc ton gido, to chirc ton gido truc thude, ngudi thay mit td chirc
phai ky tén va dong dau.

® Cudc 18 ngoai co sé ton giao hoic dia diém hop phap di dang ky.
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7. THU TUC DE NGHI GIANG PAO NGOAI PIA BAN PHU TRACH,
CO SO TON GIAO, PIA PIEM HQP PHAP PA PANG KY CO QUY MO
TO CHUC O MOT HUYEN

a) Trinh ty thyce hién:

- Budc 1: Trude khi gidng dao ngoai dia ban phu trach, co s¢ ton gido, dia
diém hop phap da dang ky c6 quy mo td6 chirc & mdt huyén, chirc sac, chure viéc,
nha tu hanhguri van ban dé nghi dén Phong N1 vu.

- Budc 2: Phong Noi vu xem xét hd so, truong hop hd so chua day du, hop
1¢, Phér}g Noi vy thong bao qua mang Internet hodc van ban cho t6 chuc dé hoan
chinh ho so.

- Budc 3:

q + Phong Noi vu phéi hop véi cac co quan lién quan tham dinh hd so trinh
Uy ban nhan dan cap huyén.

+ Uy ban nhan dan cip huyén cin cr vao To trinh ctia Phong Noi vuchap
thuan hodc khong chép thuan vé viée giang dao ngoai dia ban phu trach, cudc 18
ngodi co so ton gido, dia diém hop phap da ding ky. Trudng hop tir chdi dé nghi
phai tra 101 bang van ban va néu rd ly do.

b)Cach thirc thuwe hién:Nop ho so truc tiép tai Phong Noi vu; qua duong
buu chinh hodc théng qua dich vu cong truc tuyén.

Phong Noi1 Vutlep nhan ho so va cé gidy hen tra két qua. Néu gui qua duong
buu chinh, ngay tiép nhan ho so duoc tinh theo ngay ghi trén ddu céng vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so: Vin ban dé nghi (theo miu);
- S6 lugng ho so: 01 (bd).

d) Thoi han gidi quyét: 25 ngay ké tir ngay Phong Noi vu nhan du ho so dé
nghi hop €.

d) Poi twong thue hién thi tuc hanh chinh: Chuc sic, chic viée, nha tu
hanh giang dao ngoai dia ban phu trach, co so ton gido, dia diém hop phap da dang
ky c6 quy mo t6 chirc & mot huyén.

e) Co quan thuc hién tha tuc hanh chinh:
- Co quan c6 thAim quyén quyét dinh: Uy ban nhan dan c4p huyén.
- Co quan tryec tiép thwe hién thii tuc hanh chinh: Phong Noi vu.
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g) Két qua thyc hién thii tuc hanh chinh: Vin ban tra 16i chip thudn hogc
khf)ng chap thuan vé vi¢c giang dao ngoai dia ban phu trach, co s¢ ton gido, dia
diém hop phap da dang ky.

h) Lé phi: Khong co.

i) Tén miu don, miu to khai:

Dé nghi giang dao ngoai dia ban phu trach, co s ton giao hodc dia diém hop
phap da dang ky (Mau B35, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30 thang
12 nam 2017).

K) Yéu ciu, diéu kién thye hién thi tuc hanh chinh:Khéng co.

[) Can c&r phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh sO 162/2017/ND-CP ngay 30/12/2017 ciia Chinh phu quy dinh
chi tiet mot s di€u va bi¢n phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghi¢p vu kiém soat thu tuc hanh chinh.
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Mau B35

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

O ongay.....thang.....nam......

PE NGHI
Giang dao ngoai dia ban phu trach, co s¢ ton giao
hoac dia diém hop phap da dang ky

Ho va tén nguo1 A8 IENI e
CRUC VU, PRAM VIZ.rvveiierieiiees et esieses st ene st essss s sssseneenaenes

Dia ban phu trachi........ooooiiii
Thudc t6 chire ... e

5 T
Ding ky giang dao ...*... véi cac ndi dung sau:

| 5 s [0 S PRSP
ThOT @IaN: .. e

Dia diem thue RIEN: ... ov e
Vin ban kém theo gdm: Chuong trinh t6 chirc; ndi dung; thanh phan tham du.

NGUOI PE NGHI
(Ky, ghi ro ho tén, chirc vu)

1) Pja danh noi chic sic, chure vi€e, nha tu hanh hoat dong ton gido.

@ Co quan chuyén mén Ve tin ngudng, ton gido cap tinh noi du kién giang dao ddi
voi viée giang dao c6 quy md t6 chirc ¢ nhiéu huyén thudc mot tinh hodc ¢ nhiéu tinh;
Uy ban nhan dan cip huyén d6i véi viéc giang dao co quy mé t6 chirc & mot huyén.

@) T chirc ton gido, to chirc ton gido truc thudce hodc td chitc duoc cap chimg nhan
dang ky hoat dong ton gido.

“Giang dao ngoai dia ban phu trach, co s& ton gido hodc dia diém hop phap da dang ky.
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8. THU TUC THONG BAO TO CHUC QUYEN GOP NGOAI PIA
BAN MOT XA NHUNG TRONG DIA BAN MOT HUYEN, QUAN, THI XA,
THANH PHO THUQC TINH, THANHOPHQ THU(:)~C THANH PHQ TRUC
TH}J(:)C TRUNG US)’NG CUA CO SO TIN NGUONG, TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC

a) Trinh ty thyc hién:

Trude khi t chirc quyén gop 10 ngay,Co s tin ngudng, t6 chirc ton gido, to
chuce ton giao tryc thude to chie quyén gop ngoai dia ban mot xa nhung trong dia
ban mdt huyé¢n, quan, thi xa, thénh pho thu(f)q tiqh, thanh pho thucf)c’ thanh pho tryc
thudc trung wong thong bao bang van ban dén Uy ban nhan dan cap huyén noi to
chuc quyén gop.

'b)Cach thirc thue hién: Gui van ban thong béo truc tiép tai Uy ban nhan
dan cap huyén; qua dudng buu chinh hoic thong qua dich vu cong truc tuyén.

Van ban thong bao phai co xac nhan cua Uy ban nhan dan cdp huyén.Néu
gui qua duong buu chinh, ngay tiép nhan vin ban thong bao dugc tinh theo ngay
ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so: Vian ban thong bao (theo mau) va cac tai liéu kém theo
(n€u co).
- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Ngay sau khi Uy ban nhan dan cép huyén nhan
dugc van ban thong bao hop 1€.

d) Poi twong thwe hién thi tuc hanh chinh: Co s¢ tin ngudng, t6 chirc t6n
gido, t6 chire t6n gido truc thudc td chirc quyén gop ngoai dia ban mot xa nhung
trong dia ban mot huyén, quan, thi xa, thanh pho thudc tinh, thanh pho thudc thanh
phé truc thude trung wong.

e) Co quan thuce hién tha tuc hanh chinh:

- Co quan c6 thAm quyén tiép nhan théng bioe: Uy ban nhan dan cap
huyén.

- Co quan tryec tiép thwe hién thii tuc hanh chinh: Phong Noi vu.

g)Ket qua thyc hién thu tuc hanh chinh: Van ban xac nhan cua Uy ban
nhan dan cap huyén vé viéc tiép nhan thong bao.

Van ban thong bao dugc luu tai Uy ban nhan dan cép huyén dé thuc hién
cong tdc quan ly nha nude ve tin ngudng, ton gido va ki€ém tra viéc thuc hién céac
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noi dung trong vin ban thong bao cila co s& tin ngudng, to chic tén gido, to chirc
ton gido truc thudc.

h) Lé phi: Khong co.

i) Tén miu don, miu to khai:

Thong bao vé viée td chic quyén gop (Mau B47, Phu luc Nghi dinh sb
162/2017/ND-CP ngay 30 thang 12 nam 2017).

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

q - Trude khi t6 chirc quyén gop 10 ngay, co sd tin ngudng, to chirc ton gido,
t6 chue ton giao tryc thude to chire quyén gop ngoai dia ban mot xa nhung trong
dia ban mét huyén, quan, thi xa, thanh pho thudc tinh, thanh ph@rthucf)c thanh pho
trye thudc trung wong co trach nhiém thong bao bang van ban dén Phong Noi vu
noi to chirc quyén gop.

- Hoat dong quy€n gop cua co so tin ngudng, t6 chirc ton gido, to chirc ton
gido tryc thudc phai c6 s6 sach thu, chi bao ddm cong khai, minh bach. Tai san
duoc quyén gop phai dugc quan ly, st dung ding muc dich da thong bao, phuc vu
cho hoat dong tin ngudng, hoat dong ton gido va tir thi¢n xa hoi.

- Khong duoc lgi dung danh nghia co s tin ngudng, to chirc ton gido, to chirc
ton gido truc thudc dé quyén gdép nham truc loi hodc trai muc dich quyén gop.

I) Can cir phap ly cta thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phii quy dinh
chi tiet mot s6 di€u va bi¢n phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cta Van phong Chinh
phu hudng dan vé nghiép vu kiém soat thu tuc hanh chinh.
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Mau B47

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

~ THONG BAO
Ve viéc to chirc quyén gop

Kinh gtri: .......... @
Tén (chitin hoa): .........cccovvviviei.., )
Dia chii.. .
NgUOT Al dI€N:. ...
Hovatén:..........coooiiiiiiiii . Namsinh:..............o e
Tén goi trong ton giao (NEU COY: et e,

Churce vu, pham Vi (neu ) P
SO CMND/ So ho chiéu/SH dlnh danh canhan: ...t i,

Thong bao vé viéc to chirc quyén gop véi cac ndi dung sau:

Muc dich quyen gOp:..........oooviiiiiiii
Dia ban t6 Chlic QUYEN GOP: .. .cvvv ettt
CAach thUirc QUYEN ZOP:. .. vi et e e aees
Thot gian thuc hi€n qUyen gOp:... oo,
Phuong thirc quéan 1y va sir dung tai san dugc quyén gop:........c.vvvn....

NGUOI PAI DIEN ©
(Chir ky, ddu)

@ Pia danh noi c6 co SO tin ngudng, t6 chirc ton gido hodc t6 chirc ton gido truc thudc.

@ Uy ban nhan dan cép tinh d6i voi truong hop t6 chirc quyén gop vuot ra ngoai dia ban
mot huyén; Uy ban nhan dan cdp huyén d6i véi truong hop t6 chirc quyén gop ngoai dia ban mot
xd@ nhung trong dia ban mot huyén, quan, thi x4, thanh phd thudce tinh, thanh phd thudc thanh phd
tryc thudc trung uong; Uy ban nhan dan cap xa ddi véi truong hop t6 chirc quyén gop trong dia
ban mot xa.

® Co s6 tin ngudng, t6 chirc ton gido hodc td chirc ton gido truc thude. Pdi voi to chire
ton gido, t6 chirc ton gido truc thudc, nguoi dai dién phai ky tén va dong dau.
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